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1. OBIIVE MOJIOKEHUS

I.1. Iensio nanHoro IloyoxkeHus sBIsSETCS 3alMTa MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB OT
HECAaHKIHOHUPOBAHHOTO AOCTYIIA, HEIPaBOMEPHOTO HX HCIOIB30BAHHS KM YTPaThL.

1.2. Hacrosmee [Tonoxxenune paspabGorano Ha ocHoBanuu crateil Koncruryiuu P®, Tpynosoro
Konekca P®, Konekca 06 anMuHACTpaTUBHBIX npaBoHapynieHusx PO, I'paxaanckoro Komekca
P®, Vronossworo Komekca P®, a rakke @enepanbhHoro 3akona «06 wuHdpopmaimu,
MH(QOPMATH3AINH U 3aMUTe HHHOPMALHN

1.3. IlepconanbHble JaHHBIE OTHOCSATCS K KATETOPHH KOH(PUAEHIHAILHON uHbOopMalmu. Pexum
KOH(GHIEHIHATPHOCTH TEPCOHANBHBIX JAHHBIX CHUMAETCS B COydYasX 00e3IMYMBAHMS UM I10
UCTCUCHHUHM 75 JIET CpOoKa XpaHEeHHUs, €CIIM HHOE He ONMpeIesicHO 3aKOHOM.

1.4. Hacrosimee IlonoieHne yTBep)KIaeTcsi W BBOAMTCH B JEHCTBHE NPUKA30M JHPEKTOpA H
ABJIsIeTCST  00s3aTENBHBIM IS MCIOJHEHWS BceMH paGOTHHKAMH, HMEIOIIMMH JOCTYII K
MEPCOHATBHBIM JJAHHBIM COTPY/IHHKOB.

2. IIOHSITUE X1 COCTAB ITIEPCOHAJIBHBIX JAHHBIX

2.1. TlepconanbHeie naHHbIe paboTHUKA — HHMOPMAIHs, HeoOXoaMMast pabOTOIATENIO B CBA3H C
TPYAOBBIMH OTHOIICHWSIMH M Kacarouyecs KOHKpeTHoro paborumuka. [Tox wabopmammeii o
pabOTHHKAX MOHUMAIOTCS CBENCHHS O (akTax, COOBITHAX M 0OCTOATENBCTBAX JKU3HU PabOTHHKA,
TIO3BOJISIIONINE HACHTUDUIIMPOBATH €TI0 JINUHOCTD.

2.2. B cocTaB MepCOHANBHBIX JIAHHBIX Pa0OTHHKA BXOJIAT:

- aHKeTHbIE U Onorpaduyeckuie TaHHbIE,

- oOpazoBaunue;

- CBEJICHUS O TPYJAOBOM H OOIIEM CTaxe;

- CBEJICHUS O COCTABE CEMBH;

- IaCTIOPTHBIE JAHHBIE,

- CBEJIEHUs O BOMHCKOM YUETe;

- CBeJIeHMs O 3apabOTHOM IIaTe COTPYIHHKA;

- CBEJICHHUS O COIHATBHBIX JIBIOTaX;

- CIICIHAIBHOCTb,

- 3aHUMaemMasi JOJKHOCTb,

- HaJIM4He CYy{UMOCTEH;

- aJJpec MecTa KHUTEIbCTBRA,

- JOMAIIHU# TeneoH;

- MECTO pabOTHI MM y4eObl YICHOB CEMBH W POJICTBEHHHUKOB;

- XapakTep B3aMMOOTHOINEHUH B CEMBE;

- COJIEpKaHME TPYAOBOTO JIOrOBOPA;

- COCTAB JICKJIAPHPYEMBIX CBEICHUM O HATHYMH MATEPHATBHBIX [IEHHOCTEHH;
- COJICpKaHue JeKapalyy, 0JaBaeMoii B HATIOTOBYIO HHCIIEKIIHIO,
- IOJUTHHHUKH W KOITMH IIPUKA30B 110 IMYHOMY COCTaBY;

- IAYHBIC JIeJIa ¥ TPY/IOBbIE KHUKKU COTPYIHHUKOB;

- OCHOBAHHS K IIPHKA3aM 110 TMYHOMY COCTABY;

- Zie/1a, COACPIKaIlie MaTEPUAIIb] 110 IIOBBIIEHUIO KBATH(UKAIIMY U [IEPEMOTOTOBKE
COTPYIHUMKOB, MX aTTECTAllUH, CIyKEOHBIM PACCIeqOBaAHMSIM;

- KOITHH OTYETOB, HAIPABIIIEMbIE B OPTaHbI CTATUCTHKH.



2.3. JlanHble MOKYMEHTHI SIBJISIOTCS KOH(UIEHIIMATBHBIMHU, XOTs, YIUTHIBAI MX MAacCOBOCTH M
e/IMHOe MeCTO O0pabOTKH M XpaHeHHS - COOTBETCTBYIOIMU rpH} OrpaHHYeHHs HA HHUX HE
CTaBHTCA.

3. OBPABOTKA INIEPCOHAJIBHBIX JAHHBIX

3.1. Ilox o6paGoTkoii mepcoHaNnbHbIX JaHHBIX PabOTHUKA MOHMMAETCS MOIY4YEHHE, XpaHEeHHE,

KOMOMHHpOBaHUE, Tepeflada WM J000e APYroe WCHONb30BaHHE NEPCOHANBHBIX AHHBIX
paboTHHKa.

3.2. B memsx oGecriedeHust mpaB u CBOGOJ YeNoBeKa W TpaXKIaHMHA PAGOTONATENs M €ro
IpeACTaBUTeNIM [pH 00paboTKe NEepCOHATBHBIX JaHHBIX pabOTHHKA OO0S3aHBI COBIIONATH
crenymome odmue TpeGoBanus:

3.2.1. O6paboTka NepcoHANBHBIX IaHHBIX PAGOTHUKA MOXKET OCYIIECTBISTECS MCKIIOUMTEHHO
B MemAX obecmedeHuss COOMIONEHMA 3aKOHOB W WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB,
conmeHcTBUs paGOTHUKAM B TPYAOYCTPOHCTBe, OOYYeHMH M TPOABHXKEHHH IO CIyxKGe,
obecrieueHnss JUYHOH 06e30MacHOCTH paGOTHHKOB, KOHTPONSI KOJMYECTBA W  KayecTBa
BBITIOJIHSIEMOM paboTel M 0OeCrIeueHHs COXPAaHHOCTH UMYIIECTBA.

3.2.2. llpu ompenenenun odbemMa H cojepxaHus o0pabaThIBaeMBIX MMEPCOHANLHBIX JAHHBIX
paboTHHKa paboTonaTeNs NOIKEH PYyKOBOACTBOBaThCS KoncTHTyImel Poccuiickoii Deneparum,
TpynoseiM Komexcom u uabIMU (enepanbHbIMA 3aKOHAMH.

3.2.3. llonyyenne mepcoHANBHBIX JAHHBIX MOXET OCYIIECTBIATHCS KAK IYTEM IIPeICTABICHUS
HX CaMHUM pabOTHUKOM, TaK M IyTeM MOJIYYEHHs UX U3 HHBIX HCTOYHHKOB.

3.2.4. llepconanbHble JaHHEIC CIEyeT MOMy4YaTh y HEro camoro. Eciu [IEPCOHAJIBHBIC JJaHHbBIE
pabOTHHKA BO3MOXHO MOIYYHTh TOJBKO Yy TpeThel CTOPOHBL TO pabOTHUK JOJDKEH OBITh
YBEIOMIICH OO0 9TOM 3apaHee M OT Hero JO/DKHO OBITh TONYYEHO MHCHMEHHOE COTJIACHE.
Pabotoparens jomken cooOluTh PabOTHMKY O LENsX, MPEANOIAraeMblX HCTOYHHKAX W
CII0CO0aX MOTYYEHH s TEPCOHAIBHBIX JAHHbIX, @ TAK K€ O XapaKTepe MOIEIKALIHX IOJIYYECHHIO

[EePCOHANIBHBIX HaHHBIX W IMOCJIEACTBUAX OTKA3A paGOTHHKa HaTb IMHCBEMCHHOEC CcoOrjlaChe Ha HUX
TIoJIyYCHHE.

3.2.5. PaGoTonaTenr He HMMeeT mpaBa MONydYaTh M 0OPaGaTHIBATH [EPCOHANBHbBIE JIaHHBIE
pabOTHHKA O €r0 TOTMTHYECKHX, PEUTHO3HBIX M MHBIX yOEKACHHAX M YACTHOH KH3HM. B
Cirydasx, HeIOCPEACTBEHHO CBA3AHHEIX C BOIIPOCAMH TPYIOBBIX OTHOINEHHI JaHHBIE O YaCTHOM
KH3HH pabOTHHKA (MHDOPMALHS O KU3HEAEATEILHOCTH B cdhepe ceMeNHBIX ObITOBBIX, THYHBIX

OTHOWIEHHH) MOTYT OBITh TOJY4eHbI H 00paboTanbl paboTOATENEM TOILKO C €r0 MHCHMEHHOTO
COTITacHs.

3.2.6. PaloToniatens He MMEET [paBO MONYYaTh M OOPAGATHIBATE MEPCOHATLHBIE JAHHbIE
pabOTHHKa O €ro uieHCTBE B OOLIECTBEHHBIX OOBEIUHEHHSX HIH €ro npodcoro3Hoit
ACATCITBHOCTH, 32 HCKIIIOYEHUEM CITy4aeB, PeayCMOTPEHHBIX (eepaabHbIM 3aKOHOM.

3.3. K obpaGotke, nepemade U XpaHEHHIO NEPCOHAIBHBIX [AHHBIX paboOTHHKA MOTYT HMETH
JOCTYII COTPYAHHKH:

- Oyxranrepuu;

- COTPY/THUKH CITy)KObI YIIPABICHUSI IEPCOHATIOM;



3.4. Hcnons3oBanne NEPCOHAJIBHBIX MTaHHBIX BO3MOXHO TOJILBKO B COOTBECTCTBMH C IICIIAMH,
ONPEeIACIIHBIIMMHY HX TTOIIY4YCHHE.

3.4.1. IlepconampHple MNaHHBIE HE MOTYT OBITH HCIONB30BaHEI B LENAX TNPUYHHEHHS
UMYIIECTBEHHOIO M MOPAJBHOIO Bpe/a IpakaaHaM, 3aTPyAHCHHsS Peau3alvy TpaB H cBOOO
rpaxxaan Poccuiickoit @enepanuu. Orpanuuenue mnpaB rpaxaan Poccuiickoit ®emepanun Ha
OCHOBE HCIOIBL30BaHMsA WHpopManuu 00 MX COLUMAIBHOM MHPOMCXOMIEHUH, O PACOBOIA,
HallMOHAIILHOM, S3BIKOBOH, PEIIMIMO3HOM U apTHHHOM MPUHAITIEKHOCTH 3alIPEIeHo U KapaeTcs
B COOTBETCTBHHU C 3aKOHOJIATEIILCTBOM.

3.5, l_lepe;]aqa IEPCOHANBHBIX TaAHHBIX pa60THHKa BO3MOJKHa TOJIBKO C COriacus paﬁorﬁuxa HIIH
B Clydasx, MpsAMO IMPeayCMOTPEHHBIX 3aKOHOJAaTEIIbCTBOM.

3.5.1. Ilpu mepenaye mepcoOHANBHBIX JaHHBIX pabOTHHKA paboTomaTeNs HOJDKEH CcoOJIonaTh
crenytomue TpeboBaHus:

- He c0001aTh NepCOHANbHbIE JaHHbIE pa0OTHUKA TPeTheH CTOpoHe 6e3 MHCEMEHHOTO COTIacHst
pabOTHHKA, 3a MCKIIOYEHHEM CIy4aeB, KOTJa 3TO HEOOXOJUMO B IMEISIX MPEayNpekICHHs
YIpO3BI XKHM3HH W 3/I0pOBBIO palOTHHKa, a TakkKe B CIy4asX, YCTAaHOBJIEHHBIX (enepaibHBIM
3aKOHOM;

- He CO00IIATh NEPCOHAIBHBIE JJaHHBIC Pa0OTHHKA B KOMMEPUYECKHX LieNsX 0e3 ero mucbMEeHHOTO
corlacus;

- TIPEAYTIPEMNTE JIMII, IONIy4aroluX MepCOHANbHbBIE JaHHbIe pabOTHUKA, O TOM, YTO TH JaHHBIE
MOTYT OBITH MCHOJIB30BaHb] JIAIIE B LENSX, U1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITUX
JIUIL[ TIOATBEPXICHUS TOTO, YTO 9TO MpaBuiIo cobmoneHo. JIuma, noayJamoiue nepcoHaibHbie
JlaHHBIe pabdOTHHUKA, 00s3aHbI COOMOJATh PEXKUM CEKPETHOCTH (KOH(GUIEHIUATBHOCTH). JlaHHOe
TIOJIOKCHHME HE PaclpoCTpaHseTcs Ha OOMEH MePCOHATBHBIMH IaHHBIMU PaOOTHHUKOB B NIOPSIKE,
YCTAHOBJIEHHOM (eiepabHBIMU 3aKOHAMH;

- paspemarb JOCTYIl K TIEPCOHAIBHBIM JIaHHBIM DPAOOTHHKOB TOJNBKO CHEIHATBHO
YIOTHOMOYEHHEBIM JIMI[AaM, ONPEEICHHbIM MPUKAa30M [0 OpraHu3alliy, IIPH 3TOM YKa3aHHBIC
AUlia JOJDKHBI HMETH IIPABO NOJIy4YaThk TOJBKO T€ MEpPCOHANbHLIE JaHHBIE PaOOTHHKA, KOTODPEIE
HEOOXOJMMBI /17151 BBITIOJTHEHUSI KOHKPETHBIX (DYHKIIHIA;

- HE 3alpamuBaTh HHQOPMALHUIO O COCTOSHUH 3IOPOBbS Pa0OTHHKA, 3a HCKIIOYEHHEM TeX
CBEJICHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBIIOIHEHUS PaOOTHUKOM TPYHOBOH
dyHKIIHH;

- NepefaBaTh ICPCOHAIBHBIE JaHHBIE pabOTHUKA TpPEACTaBUTENsAM pabOTHHKOB B MOpPSJKE,
ycranosmeHHoM Tpynoseim KopmexkcoM, u orpanuumBath 5Ty HHPOPMAIHIO TONBKO TEMH
HEPCOHATLHBIMY JIJAHHBIMUA PabOTHHUKA, KOTOPbIE HEOOXOIMMBI IS BBIMOJHEHHS YKa3aHHBIMU
MPENCTAaBUTEIIMHA X (OYyHKIIHA.

3.5.2. llepesaua TepcOHANBHBIX JAHHBIX OT JEPKATENs WM €ro NPEACTABUTENEH BHEUIHEMY
MOTPEOUTENIO MOXKET JIOMYCKaThCs B MUHHMAIBHBIX 00BEMaX M TOJNBKO B LENSX BBHIIOIHEHUS
3aj1a4, COOTBETCTBYIOIUX OOBEKTUBHOH NpuyrHe cO0Opa STHX JaHHBIX.

3.5.3. Tlpu mepejade mepcoHANBHBIX JAHHBIX PabOTHHKA MOTpeOHTENsAM (B TOM YMCIE M B
KOMMEPUYECKHX IeJIIX) 3a IpeleNsl OopraHu3anuu paboropartens HE JODKEH coo0ImaTe 3TH
JIaHHbIC TPEThEH CTOPOHE 0€3 NHCBMEHHOTO COrfachs pabOTHHKA, 3a UCKIIOYEHHEM CIIydacB,
KOT/Ia 3TO HEOOXOIUMO B LIENISX MPETYIPEXKITCHAS YIPO3BI KU3HH U 3/I0POBBIO pabOTHHKA WK B
CIy4asX, yCTAHOBJICHHBIX (peiepanbHbBIM 3aKOHOM.

3.6. Bce Mepnl KOHpUAEHIMATLHOCTH Tpu cOope, 00pabOTKe M XpaHEHMH IEPCOHATBHBIX
JAHHBIX COTPYIHHWKA PpacIpoCTPaHsioOTCs Kak Ha OyMmakHble, TaK M Ha DJIEKTPOHHBIC
(aBTOMaTH3MPOBAHHEIC) HOCHTENH HHGMOPMALIHH.



3.7. He pomyckaercst OTBedaTh HA BONPOCHL, CBS3aHHBIE C MEpejayel MEPCOHATBHON
nHpopmamu no renedony win dakcy.

3.8. XpaHeHHe NE€PCOHANBHLIX AaHHBIX JIOJDKHO MPOUCXOIWTH B HOPSIKE, HCKIHOUYAIONIEM UX
yTpary Ui UX HellpaBOMEpPHOEe HUCIO/Ib30BaHHE.

3.9. Ilpu npuHSTUY peIICHHMI, 3aTParuBaIOIUX UHTEpPechl paboTHHKA, paboTOAATEIh HE HMEET
npaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PaOOTHHKA, MMOJIYYCHHBIX HCKIIOYMTEIBHO B
pe3ynbTaTe uX aBTOMAaTH3HPOBaHHOW 0OpabOTKH WIIM 3JIEKTPOHHOrO MoitydeHus. Paboronarens
YYHTBIBAET THYHbIE KauecTBa pabOTHHKA, ero JoOPOCOBEeCTHBIH 1 3G HeKTHBHBIH TPYI.

4. JOCTVYII K IEPCOHAJIBHBIM TAHHBIM
4.1. BayTpeHHui goctyn (IOCTyN BHYTPH OpranU3alliH).

4.1.1. IlpaBo nocTyna K NepCOHANBLHEIM JaHHBIM COTPYIHHKA HMEIOT:

- aupexrop JFOCIII;

- PYKOBOJMTEIH CTPYKTYPHBIX IOJpa3JejieHUil [0 HANpaBJICHHUIO ACITEIBHOCTH (JIOCTYH K
JMYHBIM JaHHBIM TOJIBKO COTPYAHHUKOB CBOETO MOpa3/Ie/ieHus);

- [IPH MEPEBOJIE U3 OJHOIO CTPYKTYPHOrO MOJpa3/ieieHus B JIPYroe, JOCTYI K MEePCOHATBLHBIM
JNaHHBIM COTPYIHUKA MOKET UMETh PYKOBOJAUTENE HOBOIO 110Ipa3/ielIeHHS,

- caM pabOTHHUK, HOCHTEID JaHHBIX.

- IpYTHE COTPYAHUKHA OpraHu3alyy IIPH BBIIOJHEHUH HMH CBOMX CIIY)KEOHBIX 00sI3aHHOCTEH.

4.1.2. TlepeyeHsb 11, UMEIOMIUX JOCTYI K IIEPCOHATBHBIM JAHHBIM Pa0OTHUKOB, OIPEIETSETCS
npukasoMm aupexrtopa JIOCIIL.

4.2. Buemnuii roctym.

4.2.1. K 4ucay maccoBbIX HOTpeOHTENell NEepCOHANBHBIX NAHHBIX BHE OPraHHM3allid MOKHO
OTHECTH rOCYIapCTBEHHBIE U HErOCYAapCcTBEHHbIE (DYHKLIIUOHATBHBIE CTPYKTYPHI:

- HAJIOI'OBBIE HHCTIEKIIHH;

- IPaBOOXPAHUTENbHBIC OPraHbl;

- OpPraHbl CTAaTUCTUKH,

- CTPaxoBbIE areHTCTRA;

- BOCHKOMATHI,

- Oprasel COMMAIBLHOIO CTPaxoBaHHUs;

- IIEHCHOHHBIE (DOHJIBL,

- Opas/IelieHNs MyHUIIAIIATBHEIX OPraHOB YIIPaBICHHUS,

4.2.2. Ham3opHO-KOHTPOJIBHEIE OpraHbl HMEIOT JOCTYI K MHOOPMAIUK TOJLKO B cdepe cBoei
KOMIICTEHI[HH. :

4.2.3. Opranusanuy, B KOTOPBIE COTPYAHHK MOMKET OCYIIECTBIISTH IEPEUMCIICHHS JEHEKHBIX
CPEJICTB (CTpaxoBble KOMIIAHWH, HErOCYIapCTBEHHBIE TIEHCHOHHBIE (GOH/IBI, 6Iar0TBOPHTEILHBIE
OpraHu3alui, KPEeIUTHbIE YUPEKICHHS), MOTYT HOJIYYHUTH AOCTYI K MEPCOHATBHBIM JAHHBIM
pabOTHHKA TOJBKO B CIy4ae ero MUCbMEHHOTO pa3pelieHusl.

4.2.4. [ipyrue opraHu3ainu.



Ceenenust o paGOTaEOU.lCM COTPYIHHKE HIH YX€ YBOJICHHOM MOTYT OBITH IpeaoCTaBJICHbI
I[p}TOI:'I Opranysaniy TOJIbKO ¢ NHCEMEHHOTO 3a1poca Ha Onanke OpraHu3anviy, C NPUI0KEHHUEM
KOIIMH HOTApHAJIBHO 3aBEPCHHOTO 3aABICHHA paﬁoTHHKa.

HepCOHaJTBHBIG JAAHHBIC COTPYAHHKA MOI'YT OBITh npeaocTaBlICHbl POACTBCHHHUKAM HITH YJICHaM
€ro CEMbH TOIBKO C MACBMEHHOIO paspeIlICHHA CaMOro COTPYIHHKA,

B cnydae pasBoma ObBmias cympyra (Cympyr) UMEIOT HpaBo oOpaTHTLCS B OPraHU3alMio ¢
NMCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI IUIaTel cOTpyAHuKa Oe3 ero cornacus. (YK PO).

5. 3AIIIUTA NEPCOHAJIBHBIX JAHHBIX

5.1. Ilox yrpo3oii MiIKM ONACHOCTBIO YTPAThl HMEPCOHANBHBLIX JAHHBIX MOHUMACTCSH SIUHHYHOE
UM KOMIUIEKCHOE, peajlbHOe WA TOTEHIMAJIBHOE, AKTHBHOE WM IAaCCHBHOE IIPOSBIICHHE
3JI0YMBIIIJIEHHBIX BO3MOXXHOCTEH BHEIIHHX WM BHYTPEHHHMX HCTOYHHKOB YTPO3EI CO3/1aBaTh
HeOaronpusaTHeIE COOBITHSA, OKa3bIBaTh JAecTa0MIN3UPYIONIee BO3/IEHCTBHE HAa 3al[HINAEMYI0
AHOOPMALIHIO.

5.2. Puck yrpossl moObIM HHGOPMAIMOHHBIM pecypcaM CO3JAI0T CTHXMiHBIE OencTBus,
SKCTPEMANbHBIC CHTYallHd, TEPPOPUCTHYECKHE [ACHCTBHUS, aBapuM TEXHHYECKUX CPEACTB H
JMHUA  CBA3M, JApyrHe OOBeKTHBHBIE OOCTOATENBCTBA, 4 TAKKE 3aWHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUHU YIPO3BI JIMIA.

5.3. 3&]].];14'1“8. NEpCOHAIILHBIX NAHHBIX IIPEACTABIACT coboil KecTKo peFHaMGHTHPOBaHHHﬁ H
JUHAMHYECKH TEXHOJIOTHYECKHH IIpongecc, npe,aynpe;mafomuﬁ Hapyuienue MnOCTYIIHOCTH,
HNCITOCTHOCTH, NOCTOBEPHOCTH H KOH@HHEHHH&J’IBHOCTH nepcoHallbHbIX NaHHBIX W, B KOHEYHOM
CUeTe, 06ecneqn3momnﬁ IfOCTEiTO‘]HO HaACHKHYIO Oe3omacHOCTh HH(bOpM&HHH B Iponecce
)’HpaBHeH'—ICCKOﬂ H HpOPI3BOJICTBeHHOﬁ JCATECIIBHOCTH KOMITAHHWH.

5.4. 3amuTa NEpPCOHANBHBIX JAaHHLIX Pa0OTHHKA OT HENMPaBOMEPHOTO HX MCIOJIB30BAHUS WIIU
yTparel JoiKHa OBITh oOecmeuena paboTojaTeneM 3a CHET €ro CpeiCTB B TOPSIKE,
YCTaHOBJIEHHOM (peliepalbHBIM 3aKOHOM.

5.5. «BHyTpeHH s 3auTay.

5.5.1. OcHOBHBIM BUHOBHHKOM HECAHKIIHOHHPOBAHHOTO JOCTYIA K MEePCOHANBHBIM JaHHBIM
ABIIACTCS, KaK IIpaBUlIO, NEepCOoHas, pabortaromuii ¢ JokymeHTamMu M 0Oa3amMH JaHHBIX.
Permamenranus mocTyna mepcoHaia K KOHQOHISHIHAIBHBIM CBEJCHHSM, JOKYMEHTaM W Gazam
JaHHBIX BXOJUT B YHMCJO OCHOBHBIX HANpaBICHUI OpraHW3allMOHHONW 3amUThl HHQOpManuu U
TpeHasHauYeHa JJif pasTpaHHYeHUs MOJHOMOYHMN MEXKIY PYKOBOAMTEISMH W CIEHHATHCTAMH
OpraHu3aluu.

5.5.2. Jlnst obecriedeHny BHYTPEHHEH 3alUThI NEPCOHATBHBIX JAHHBIX Pa0OTHHKOB HEOOXOIHMO
co0moaTh psij Mep:

- OrpaHUYEHHE U PeriIaMeHTallus COCTaBa pabOTHUKOB, ()YHKIIMOHAIBHBIC 0053aHHOCTH
KOTOPBIX TPEOYIOT KOH(DUICHIHAIBHBIX 3HAHHI;

- CTpOroe u30MpaTeIbHOE H 000CHOBAHHOE paclpeieieHiHe JOKYMEHTOB W HH(OPMAIIHH MEKLY
paboTHHKAaMH;

- parHoHaIbHOE pa3MelleHne padounx MecT paboOTHUKOB, IPH KOTOPOM HCKITIOHANIOCH Obl
OeCKOHTpPOIBEHOE UCIIOIB30BAHME 3AIMUINAEMOM HH(DOPMALIHH;



- 3HaHUE PabOTHHUKOM TPeOOBaHMI HOPMATHBHO — METOAUYECKHX JIOKYMEHTOB 110 3aIllUTe
HUH(pOpMANNU U COXPaHEHUH TaHHBI;

- HaIM4He HeOOXOJMMBIX YCIOBHH B OMEIIEHUH s paboThl ¢ KOHGHIEHIHATEHBIME
IOKYMEHTaMH U Oa3aMu JaHHBIX;

- OIIpEZICTICHNE W PeriaMeHTalis cocTaBa pabOTHHKOB, IMEIONIUX IPaBO A0CTyna (BX0/1a) B
MOMELICHHE, B KOTOPOM HaXOJUTCs BBIYMCIIUTEIbHAS TEXHHKA,

- OpraHu3alys NopsAKa yHHYTOKEHU nHpopMariu;

- CBOEBPEMEHHOE BhISBJICHHE HapyIIeHUs! TpeOOBaHN paspelIUTeIbHON CHCTEMBI JIOCTYIIA
paboTHUKAMU 110JIpa3IeIIeHus;

- BOCIIHTATENIbHAd U Pa3bICHUTENbHAs pad0Ta ¢ COTPYAHUKAMH II0pa3IeIeHHs 110
IPEeIYIPEKICHHIO YTPATHI LIEHHBIX CBEJIECHNH IpU paboTe ¢ KOH(UIEHIHAIbHBIME
IOKYMEHTaMH;

5.5.3. 3aumra nepcoHaNbHBIX JAHHBIX COTPY/AHHKA HA YJIEKTPOHHBIX HOCHTEISX.

Bee manxm, comepikaiie NepCOHANbHBIE MaHHBIE COTPYJHUKA, JO/DKHBI OBITH 3alIMIIECHBI
naposieM, KOTOpBId cooOILIaeTcs pPYyKOBOJMTENIO CIYKObl yIpaBieHHs TEpCOHANOM |
PYKOBOJUTEIIO CIIY>KObI HHYOPMAITHOHHBIX TEXHOIOTHI

5.6. « BHemmsg 3amumray.

5.6.1. Jlng 3amuTel KOH(UIECHIMAIBbHOM MHPOPMAIMK CO3JAIOTCS  IIEJICHANPaBICHHBIC
HEONaronpusTHBIE YCIOBHS H TPYIHOIPEOIONUMbIE INPENSTCTBHS MM JIUIA, NBITAIONIErocs
COBEPIIUTL HECAHKIIMOHMPOBAHHBIN NOCTYH U OBlaneHue nHopmaiueit. [lenpio u pesynpraTrom
HECAHKIIMOHWPOBAHHOTO J0CTyna K HH(OPMAIMOHHBEIM pecypcaM MOXeT OBITh He TOIBKO
OBIaJCHHUEC IICHHBIMH CBEICHMSIMH M UX HCIONb30BAaHUE, HO M HUX BHJIOM3MEHEHHE,

YHUYTOKCHHEC, BHECCHHEC ﬁprC&, IIoaMeHa, CbaJ'IBCHCbHK&HH_ﬂ colcpiKaHusis pPEKBU3UTOB
JAOKYMEHTa U Jp.

5.6.2. Tlox MOCTOPOHHUM JIUIIOM MOHHMAETCS JTH000E JIMI0, HE UMEIOINEe HEMOCPEACTBEHHOTO
orHomenus Kk pestensHoctd JIFOCIL, mocetwtenu, paOOTHHKH IAPYrHX OpraHM3allMOHHBIX
cTpyktyp. [locroponHue nuia He MOKHBI 3HATH pacnpeaenenne GyHKini, paboune mMpomeccsl,
TEXHOJIOTUIO COCTaBIICHHS, OQOPMIICHUS, BEJCHUS M XPaHEHHS IOKYMEHTOB, el U paboymux
MaTepHalloB B OT/IejIe IepCoOHaA.

5.6.3. Jlns oGecriedeHuss BHEIIHEH 3alATHl NEPCOHATBHBIX JAHHBIX COTPYIHHKOB HEOOXOMMMO
co0JIrO1aTh PSifl MEp:

- HOPAZIOK NIPUEMa, YdeTa U KOHTPOJISA AeATeIEHOCTH MOCeTHTEIEIH;

- IPOILYCKHOMW PE3KHUM;

- TEXHHYECKHE CPEACTRA OXPaHbl, CUTHATU3AIHM;

- IIOPS/IOK OXPaHbI TEPPUTOPHH, 3JaHUH, TTOMEINECHHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHus K 3aIUTe HHPOPMAIH TP HHTEPBRIOMPOBAHUH U COOECEIOBAHUSIX.

5.7. Bee numa, cBsi3aHHBIE C TONydYeHHEM, 00pabOTKOH W 3aIMUTOM MEPCOHAILHBIX JAHHBIX,
00s3aHbI OAIHCATH 00S3aTENBCTBO O HEpa3rIalleHUH NePCOHATBHBIX TAHHBIX PA0OTHUKOB.

5.8. I1o BO3MOXHOCTH TepCOHABHEIE TAHHBIE 00€3IHYHBAIOTCS.

5.9. Kpome wmep 3ammMTBl NEPCOHAIBHBIX MaHHBIX, YCTAHOBJICHHBIX 3aKOHOATEILCTBOM,
paboTtozateny, paGOTHHKM M WX IPEACTABHTENM MOTYT BhpabaThiBaTh COBMECTHBIE MEpHI
3QIIMTEI IEPCOHANBHBIX JJAHHBIX paOOTHHKOB.



6. IPABA 1 OBSA3AHHOCTHU PABOTHHKA

6.1. 3akpennenue mpaB pabOTHUKA, PErJIAMEHTUPYIOLIUX 3AIMUTY €0 NEPCOHANLHBIX JIaHHBIX,
ofecrieunBaeT COXpAHHOCTD MOJIHON U TOYHOH HH(OPMALIUHU O HEM.

6.2. PaGoTHwKH ® HX TIpEACTABUTENH JODKHBEI OBITH O3HAKOMJICHBI II0JI PAaclUCKy C
JOKYMEHTaMH{ OpraHH3alliH, YCTAHABIHUBAIOMHUMHU MOPSJI0K 00pabOTKH MEPCOHANBHEIX JaHHBIX
paboTHUKOB, a Takke 00 uX mpaBax u 00g3aHHOCTSIX B 3TOM 001acTH.

6.3. B mensx 3amuThl MEPCOHATBHBIX JAHHBIX, XpaHsuxcd y pabotonarens, pabOTHHK HMEET
NpaBo:

- TpeGOBaTH UCKITFOUEHHUS WJIM MCIIPaBICHHS HEBEPHBIX WM HENIOIHBIX IEPCOHANIBHEIX JaHHBIX.

- Ha cBOOOAHBIN OecrnaTHBIM JOCTYIl K CBOUM IEPCOHAIBHBIM [JaHHBIM, BKIIIOYAs IIPaBO Ha
HoJyueHue Konuii Jro0oH 3alucH, cojiepKaleh epcoHalbHbIe JaHHEIE,

- [EepCOHAIbHBIE JIaHHBIE OLICHOYHOI'O XapakTepa JOIOJHHTH 3asBIECHUEM, BBIPAKAIOIIHUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OIpeleNsiTh CBOMX MPeICTaBUTENeH /ISl 321U TH CBOUX NIEPCOHAIBHBIX JAHHBIX;

- Ha COXPaHECHHUE U 3alUTY CBOCH TMYHON U CeMEHHOM TallHbI.

6.4. PaboTtuuk o0sa3aH:

- nepexasath paboTomarenio MM €r0  NPEJACTaBUTENI0  KOMIUIEKC  OCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IIEPCOHAIBHEIX JAHHBIX, COCTAB KOTOPHIX YCTaHOBIEH TpyJoBBIM
KoJekcoM PO,

- CBOEBpPEMEHHO coolmaTh padbotonarento 00 H3MEHEHHH CBOMX NEPCOHATBHBIX JaHHBIX

6.5. PaGotHuku craBiaT paboTojaTelis B H3BECTHOCTh 00 wH3MeHeHMH (GaMUIMK, HMEHH,
OTYeCTBa, JAaThl POXKJIEHMS, YTO MOJIy4YaeT OTPAKEHHE B TPYIOBOH KHIKKE Ha OCHOBAHHH
MIPEICTABICHHBIX JOKYMEHTOB. [IpH HeoOXOMHMMOCTH HM3MEHSIOTCS [JaHHble 00 oOpa3oBaHuH,
npodeccuu, CrennaIbHOCTH, TPHCBOSHHHA HOBOTO pa3psiia u IIp.

7. OTBETCTBEHHOCTH 3A PA3IJIAIIEHUE KOH®UAEHITUAJIBHON
NH®OPMAIIUU, CBSI3AHHOI C IEPCOHAJIbHBIMUA JAHHBIMHUA

7.1. TlepcoHanbHas OTBETCTBEHHOCTh — OJHO H3 TJIABHBIX TpeOOBaHMH K OpraHu3alyy
(YHKIMOHUPOBAHUS CHCTEMBI 3alUTHI NePCOHANBHOM MHpOpManuu U 00s3aTebHOE YCIOBHE
obecneyenust 3pPEKTUBHOCTH 3TOH CHCTEMBL.

7.2. HOpunuveckne u ¢QU3NYECKHE WA, B COOTBETCTBHM CO CBOUMH TIOJHOMOYHSMH
Brajgeronve uHdopmammell o0 rpaxaaHax, MNOJIydYalomMe U HCHOJB3YIOMKE €€, HecyT
OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKOHOaTeNbCTBOM Poccuiickoii @enepaliny 3a HapylIeHUE
pe)xuMa 3ammThl, 00paboTKU ¥ NOPSI/IKA HCIOIB30BaHKS 3TOI UHPOpMALIUH.

7.3. PyYKOBOAMTENb, paspelIalonuii JOCTYNl COTPYAHUKA K KOHOHUICHIHAILHOMY IOKYMEHTY,
HECeT MePCOHAITFHYIO OTBETCTBEHHOCTH 3a JJAHHOE pa3pelieHHe.

7.4. Kaxpaelit COTpyHMK OpraHW3allWM, TONydYaomuil a1 paboTel KOHQHICHIHATLHBIA
NOKYMEHT, HECeT €IMHOJIMYHYI0 OTBETCTBEHHOCTh 34 COXPAHHOCTh HOCHTENS H
KOHQUACHIMAILHOCTE HHGOPMALIUH.

7.5. Jlviia, BUHOBHBEIE B HAapYIIEHUH HOPM, PEryJIUPYIOIIUX MOIyueHHe, 00pabOTKy M 3aIluTy
NEPCOHANBHBIX  JaHHBIX palOTHWMKA, HECYT JUCIHHUILUIMHAPHYIO, aJMHHHUCTPATHBHYIO,



IrpaxaaHCKo-IIpaBOBYI0 WM YTOJIOBHYK) OTBETCTBEHHOCTH B COOTBETCTBHH C QJeﬂepEU'lehLMH
3aKOHaMH.

7.5.1. 3a HeucnoJHeHWE WIH HEHaJJIeXKallee WCIOJHEHHe pabOTHUKOM 10 €ro BHWHE
BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH MO COOMIOJCHUIO YCTAHOBJICHHOTO MOPsAKa paboTsl cO
CBEJICHMSAMH  KOH(MIEeHIMANTFHOTO  XapakTepa  padoTojarells  BOpaBe  [PUMEHSATH
npegycMotpenssie Tpynosevm KosekcoM AHCIHIUTHHAPHBIE B3BICKAHHS.

7.5.2. JlomxuocTHBIE NHIA, B 0043aHHOCTH KOTOPBIX BXOAWT BEICHHE NMEPCOHATBHBIX TaHHBIX
COTpYAHUKA, 00s3aHBl 00ECTIEYNTh KAXKIOMY BO3MOMKHOCTH O3HAKOMIICHHS C JOKYMEHTaMH H
MaTepUaiaMy, HEMOCPENACTBEHHO 3aTpardBalOlMMU €ro mnpasa W CBOOOMBI, €CIM WHOE He
IOpeaycMOTpeHo 3akoHOM. HemnpaBomepHbld O0TKa3 B NPEJOCTaBICHHHM COOpaHHBIX B
YCTAaHOBJICHHOM TOPSAAKE JOKYMEHTOB, MO0 HECBOEBPEMEHHOE TIPEIOCTABICHHE TaKHX
NOKYMEHTOB MJIA HHOH uWHOpMANMM B ChOy4asx, OPEIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEOCTABICHHE HENOJMHONW WM 3aBeJOMO JIOKHON HHGPOPMALUUH — BIEYET HAIOKEHHE HA
NOJDKHOCTHBIX JIMIL aJMHMHHCTpaTHBHOro mrpada B pasmepe, omnpexaenseMom Komexkcom 06
aJIMHHHCTPATUBHBIX IIPaBOHAPYIICHHUIX.

7.5.3. B coorBercTBun ¢ ['paxnanckum KomekcoM una, He3aKOHHBIME METOJIaMHE HOJTYYUBIIHE
MHQOPMALMIO, COCTABISIONIYIO CIyXeOHyI0 TaliHy, 00sf3aHBI BO3MECTHTH IIPUYHHEHHBIE
YOBITKH, IIPUYEM TaKas jxe 00S3aHHOCTh BO3JIAraeTcs i Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 3a HapylICHHE HENPHKOCHOBEHHOCTH YacTHOM u3HU ( B
TOM YHCJIE HEe3aKOHHOE cOOMpaHWe WM paciupoCTpaHEHHE CBEICHWN O YacTHON JKM3HM ITHIIA,
COCTABJISFONIETO €ro JIMYHYIO WM CeMelHylo TaiiHy, 0e3 ero coriacus), HEIpaBOMEpHBIH
JOCTYIl K OXpaHsSeMOH 3aKOHOM KOMIBIOTEpHONH HHGOpMAlUU, HEMpaBOMEPHBIH OTKa3 B
MPEeOCTaBICHHH COOpaHHLIX B YCTAaHOBIIEHHOM IOPSIKE MOKYMEHTOB M CBEICHHH (€CaH 5TH
NesiHUsE IPUYMHKIIE BPEJ| IIpaBaM M 3aKOHHBIM HMHTEpecaM Ipak[JaH), COBEPIICHHBIC JUIOM C
UCIIOJIE30BAHUEM CBOETIO CIIyKeOHOro TMONOXKEHHs HakasblBaeTcsa mrpadom, Jmbo JHIneHHEM
npaBa 3aHUMAaThk ONPEACIICHHbIE JTOKHOCTH HJIM 3aHHMAThCS ONpEeICHHON IesaTelIbHOCTHIO,
mbo apectoM B cooTBeTcTBHH ¢ YK PO,

7.6. HempaBoMepHOCTb JESTEIBHOCTH OPraHOB TOCYJAPCTBEHHOM BJIACTH M OPraHM3aluii 110
cOOpY ¥ HCIIOIb30BAHUIO MEPCOHABHBIX NAHHBEIX MOJXET OBITh YCTAHOBIICHA B CyneOHOM
HOPSIIKE.
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